Salary Increment Letter Format

[Company Letterhead]
Date: __________
To,
Employee Name
Designation
Department
Subject: Salary Increment Letter
Dear Employee Name,
We are pleased to inform you that your salary has been revised based on your performance and valuable contributions to the organization.
Your dedication, professionalism, and achievement of key goals during the recent appraisal period have been admirable. Your contributions in [mention specific achievements] have positively impacted the team and organizational objectives.
Salary Increment Details:
· Current Monthly Salary: ₹________
· Revised Monthly Salary: ₹________
· Increment Percentage: _______%
· Effective Date: __________
We appreciate your dedication, hard work, and commitment toward the company’s growth.
We look forward to your continued contribution and wish you success in your future endeavors.
Best Regards,
Authorized Signatory
Company Name
